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21 October 1957

MEMORANDUM FOR: Office of the Director of Personnel

SUBJBCT: Concurrence and Handling of OQutgoing Corres-
pondence Prepared bY the Office of the General
Counsel for Clearance by the Office of Personnel

1. By agreement of Mr. Reynolds and Mr. Houston correspyondence
described above should be handled as follows in the office of
Personnel:

a. Rush cases will be received LY hand delivery. The
Persounel Office copy of the outgoing letter and personnel file

(if there is a file on the case ﬁn¥the0ffiﬁe 1)
should be given to Mr. Reynolds, or for initials,

evidencing concuryence.

b. Cases other than those descrived above may pe received
py messenger or routine deiivery. Upomn copcurrence,; potice should
be given the Office of the General Counsel by ealling
extensiodi?:::] In such cases it is desired that cleurance be tvele=
phoned without delay - on the day the case is received, iT possible.

V.R.T.

cc: Genersal Counsei

A
pproved For Release 2009/01/09 : CIA-RDP58-00597R000100070041-7

STAT

O LlAL

STAT

STAT



